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The Main Components of the Senior Project―An Overview  

The Paper  
A research paper that proves a specific thesis― 

MLA documentation style,  
5-8 pages in length,  
3-4 sources for your research 
An annotated bibliography (MLA format) needs to be included. 
This entire paper should be completed within Senior English class.  

The Project (project must be approved by the Principal and the Senior Project Coordinator) 
Could be any of the following examples:  

A physical product: painting, scientific model, fashion outfit, computer program, rebuilt engine, 
cabinet  
A written product: short story, book of poetry, novelette, newspaper articles,  
A performance: dance or singing recital, theatrical production, video creation, produce a fashion 
show,  
A teaching or leadership experience: teach junior high health classes about teen alcoholism, 
coach a little league team  
A physical experience: learn to scuba dive, run a marathon, start a fitness program,  
A career-related project: investigate a career by working in the field with someone whose current-
ly employed in the area and produce a document related to that field (brochure, guide, pamphlet)  
A technology project: develop a home page on the World Wide Web, create a video game, build 
a robot, draw blue prints  

Mentors 
Students are required to have two mentors for their project. At least one mentor must be a member of the 
Castleford staff. Mentors cannot be parents or relatives.  

Time Requirements 
Students are required to work a minimum of 15 hours on their project. This does not include time spent 
working on the research paper. Time spent on the project is tracked in the Project Journal. 

The Portfolio/Presentation  
A portfolio will be compiled that includes all paperwork completed along the way:  

Presentation 
A formal 8-15 minute presentation will be given to a board of judges. 

  
Assessment 

Your evaluation will be based on the following formula: 
Project (200 points)+Research Paper (100 points)+Presentation (100 points)+Portfolio (100 points)=500 
points 
See rubrics at the end of this handbook for more information and specificity.  
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Castleford High School Senior Project  

2016-2017  

Due Dates  
Proposal  

Submission for proposals: September 16, 2016 

Poster of Commitment: September 30, 2016  

Project Journal Checks and Project Evaluation forms  
Journal Check 1: October 28, 2016  
Journal Check 2: December 16, 2016  
Project Mid-Evaluation: December 16, 2016  
Mentor Mid-Evaluation: December 16, 2016 
Journal Check 3: January 27, 2017 
Journal Check 4: February 10, 2017  
Mentor Final Evaluation: February 24, 2017 
Final Project Evaluation: March 9-10, 2017 

The Physical Project should be completed by February 10, 2017  

Portfolio Due: March 1, 2017  

Senior Project Presentations March 9 and 10, 2017 

Note: These due dates are subject to change. 
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Poster of Commitment to Project  

Once your project has been approved, you must design a poster that 
represents your commitment to your project. The poster will be dis-
played until you complete your project. Information needed (and other 
requirements) on Poster:  

Printed on 8 ½ X 11 paper  
The topics you will be researching for your paper  
Your project  
A graphic that represents one or the other.  
Your Picture  
Your name  
“Senior Project Commitment” title  
Printed in color  

You will turn TWO error-free copies into your English teacher. A sample 
follows.   
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MENTOR INFORMATION
You are required to have two adult mentors for the duration of your project. At 
least one mentor must be a Castleford staff mentor and neither can be a family 
member. You should select mentors who will offer you help and guidance 
throughout the school year. You should also consider the prospective mentor's 
specialization in the field that you're entering. Mentors cannot be relatives.

Mentor Manners for Project work 

Once you have chosen appropriate mentors, please remember that these 
people are community members who are specialists in your field of inter-
est and who are doing you a favor.  They need to be treated with courtesy 
and respect.  

Below are listed and few Do’s and Don’t's to keep in mind while working with 
your mentor.  

DO . . . 
. . . be polite and respectful of your mentor’s time.  
. . . have your mentor sign and fill out papers before deadlines.  
. . . ask your mentor for suggestions throughout the entire project.  
. . . thank your mentor at the end of your project. A hand-written thank-you 
note is most appropriate.  

   . . . stay in continual contact with your mentor. 

DON’T . . .  
. . . don’t be demanding―they are doing you a favor.  
. . . don’t show up the day of a deadline and expect immediate results.  
. . . don’t expect your mentors to do the work for you. They are your guide 
throughout the project, not the executor.  
. . . don’t downsize the work effort of your project and then expect your 
mentors to be okay with it.  
. . . don’t forget to thank your mentors when you are completely done.  
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Castleford School District 417
500 Main Street ! Castleford, Idaho 83321 !  tel 208.537.6511 ! fax 208.537.6855

Castleford High School
Senior Project
Mentor Information Sheet

TO POTENTIAL SENIOR PROJECT MENTORS:

Thank you for considering becoming a mentor for one of Castleford High School's senior students. This is an oppor-
tunity for you to become fundamentally involved in aiding a student toward the final goal of high school graduation. 

In order to better understand what will be expected of you if you decide to become a Senior Project Mentor, please 
read the following information.

CHS Senior Project Mentors “DO's”:

 • DO meet with your student regularly to assess how s/he is progressing on her/his Senior Project goals.
 • DO examine your student's journal periodically, insuring that s/he is completing her/his journal on a regular 

basis and that it fulfills the requirements set forth in the Senior Project Handbook.
 • Do answer questions and offer assistance to the student to aid in the Project's completion.
 • DO use your experience, expertise, and knowledge to help your student. 
 • DO help hold your student to high standards and accountability.
 • DO help keep your student on track to complete the components that the Project requires.
 • DO peruse the CHS Senior Project Handbook to get a strong grasp of what your student will be required to 

complete. (The student you mentor has access to the Handbook and can provide an electronic or printed 
copy for you.)

CHS Senior Project Mentors “DON'T's”:

DON'T do the work for your student.
DON'T allow your student to change the original project simply because s/he has not managed her/his time 
properly.
DON'T feel obligated to give the student a positive assessment if the student has not earned it.

The Senior Project is a great opportunity for students to showcase their expertise and experience in a particular are-
na; this is a growing experience―one that demonstrates to students the importance of planning, pacing, polish, and 
panache. It is our hope that the experience is a positive one for both students and their mentors.

If you have questions beyond what this sheet has provided, please contact me. I will try to answer the questions that 
you have. Thank you for your time and consideration. 

Sincerely,

Elly Loman
 Senior Project Coordinator
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AFTER REVIEWING THE INFORMATION PROVIDED FOR POTENTIAL MENTORS, 
PLEASE COMPLETE THE FOLLOWING CONSENT FORM.

I, ________________________________________________ (mentor’s name),  

agree to act as a mentor for _________________________(student’s name).

I accept the duties that are required of a mentor, and I agree to hold  

my student to high standards in completing her/his goals. 

Mentor Signature _____________________________________ Date _________________________

Student Signature ___________________________________ Date __________________________

Students, please return signed forms to Mrs. Loman.
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Castleford High School Senior Project Mid-Term Mentor Report  
(To be returned to Senior Project Coordinator by December 16, 2016)  

Student Name_____________________________________   Project____________________________ 

Mentor___________________________________________    

Thank you very much for the time and effort you are contributing to our student and her/his Senior Project. Your 
time and energy are much appreciated. 
  
Please respond to the following: 

Have you seen the student’s Project Journal?      Yes_____ No_____  
Comments:  

Has the student conferred with you about her/his project?     Yes_____ No_____  
Comments:  

How many times have you met with your student thus far?     ___________________  
Comments: 

In what ways have you worked with the student?  

The student is making satisfactory progress at this point and should be able to successfully complete the Project 
phase by mid-February 2016. (The Final Project Verification form is due March 1, 2016). Yes _____ No _____  
Comments: 

Please give a brief explanation of any concerns or questions you may have about the student’s 
progress toward completion of his/her project.  
 

Please assign a grade to the student regarding the student’s progress toward her/his final goal.              ______ 

Mentor Signature____________________________________ Date____________________  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Castleford High School Senior Project  
Final Mentor Verification Project Phase Only  

(To be completed and returned to the Senior Project Coordinator by February 24, 2017)  

Student Name_____________________________________ Phone Number__________  
Project Description________________________________________________________  

As a mentor, you are asked to verify this student’s efforts on her/his Senior Project. Since most of the time spent 
on the project phase has been out-of-school, verification of the student’s effort is necessary. Please answer the 
following questions to help us evaluate your student’s project. Keep in mind that the student’s Research Paper 
has already been evaluated. This form refers only to the physical project.  

 1. Have you seen this student’s Project Journal?  Yes _____ No _____ 

 2. Can you verify that he/she has completed the Project? If you cannot, please DO NOT sign this form 
until you are assured the Project is completed.   Yes _____ No _____ 

 3. How many hours do you feel this student has spent on the Project (minimum is 15 hours) ___________ 

 4. Have you seen this Project at different stages of completion, not just the final phase?  Yes ___ No ___  

 5. Your student should have been keeping contact with you both with respect to the Research Paper and 
Project. Comment on how s/he did in this aspect.  

 6. Please evaluate how this student has seemingly extended his/her learning beyond previous experience 
and knowledge by way of doing this project.  

 7. What problems did the student encounter and overcome in doing the project? 

  

 8. What successes have you seen this student achieve as a result of the project? 
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 9. What changes would you suggest to your student if s/he were to be starting the project over again? 

 10. Comment on anything else you feel is pertinent. 

11. Would you mentor a Senior Project again? Yes _____ No _____ 

 12. What grade do you think the student you mentored deserves? Justify this grade in 50 words or more. 
Please use A, B, C, D, F for your grading system. See examples below. 
▪ A=Outstanding work. Student put forth prodigious effort to produce a valuable Project. S/he used 

her/his time wisely and completed the various components well and on time. 
▪ B=Good work. Student put forth effort to produce a valuable Project. S/he used her/his time quite 

well and completed the components but not necessarily on time. 
▪ C=Average work. Student put forth effort to complete a project. The project may not be great, but it 

is finished. The student completed most of the components on time. 
▪ D=Below average work. Student did not exert much effort to complete a valuable project. The 

project was not valuable and may not have been finished. The students may not have completed 
the components on time. 

▪ F=Unsatisfactory. Student did not complete the Project; the Project has little to no value; the 
student did not complete the components. 

Grade: _____________ Justification: 

______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________

__________________________________________ 
If you have any questions about your student’s work, please contact the Senior Project Coordinator at 537-6511.  
Thanks again for your time and commitment. We sincerely appreciate your efforts.  

Mentor’s Signature_________________________________________ Date _________________________ 

SP Coordinator ___________________________________________ Date __________________________   
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The Physical Project Journal  

All students will be expected to keep a project journal (which will be included in the Senior Project Portfolio). You 
should have a journal entry for EACH time you work on the project. This journal should begin with the date and 
end with the actual time (hours, minutes) spent on the project on that occasion. As well as describing what you 
did, you should include in journal entries successes and failures, frustrations and victories. In other words, the 
journal should record not just time and work done, but also feelings, emotions, and reactions (it explains the 
learning that took place) as well. A journal entry could cover as little as a short phone call to arrange an inter-
view, or as much as a day spent working with your mentor. The journal is very important when the teacher eval-
uates the project. You can choose the format of your journal―it could be done in chart form or just word pro-
cessed. It is best to type it.  

If you do not turn in journals on time to Mrs. Loman, you will be required to also submit a letter to the School 
Board, explaining why you were late. This must be done each time you miss a due date in order to earn points 
for late work. The letter must also be included in your portfolio for your judges to read. The first page of your 
journal should have the following information  
(This information must be at the beginning of your journal regardless of the format you are using.)  

Name  

Date  

Research Topic:  

Project Topic:  

Mentor Name:  

Position: 

Telephone Number:  

Description of Project (including persons, places, and times): The Actual Journal: (Include what you did, 
when you did it, how long it took each time, and what you learned from it) This can be done in chart form, 
in a notebook, or on the computer in word form―whichever is easier for you. Date: Start Time: End Time:  

Entry:  

A sample follows 
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Project Journal Name: Date: May 1, 2013  

Research Topic: Quilting as a favorite pastime  

Project Topic: Piece a quilt and hand quilt it  

Mentor: Name: Betsy Ross Johnson  

Position:  High School Bookkeeper  

Telephone: 537-6511  

Description of Project: I pieced a quilt together and hand quilted it. I picked out my own fabric and also designed 
my own pattern. I made matching pillow shams and decorative pillows.  

Log:  

December 10, 2013  
My mentor and I went to Hancock Fabric to pick out my material. We also designed the pattern 
we would make.  
I learned that it is hard to match and choose material that goes together and will fit your 
chosen pattern. I had first thought I would do an Americana theme, but when it came time to 
pick my fabric I couldn’t find anything I liked. I found some material I really liked, so I chose 
three other fabrics that matched.  
Total time: 2 hours  

December 25, 2013  
I began just cutting strips and squares of material for my quilt.  
At first I was really nervous about working the rotary cutter. My aunt had just had to get stitches 
from cutting her finger badly with one. I was really careful, and by the end of the quilt I was 
comfortable using the rotary cutter.  
My mentor showed me how to properly cut the material and how to fold it straight so I could cut 
more than one strip at a time.  
Total time: 1 hour  

January 14, 2013  
I sewed strips together  
This was my first attempt at sewing and working on the sewing machine. I learned that I wasn’t 
very good at sewing a straight line. The way I tried to solve this was to put a piece of tape one 
the sewing machine desk, to act as my guide.  
Total time: 1 ½ hours  
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Letter to Judges  

A letter to the judges needs to be the first item in your portfolio. Judges 
may be faculty members and/or community members. The judges will 
be present at the Senior Project Presentations. The purpose of this 
writing is to give the judges an introduction to you as a whole person, 
beyond the work you have done on the Senior Project. They will be 
able to see you as a young adult with goals, interests, and opinions. 
The following is a list of requirements for your letter―how it should be 
set up and information that should be included.  

Business format―full block style  
Brief Biography  
Where have you been?  
Where are you headed? (what are your plans for the future)  
Why did you choose this topic?  
What did you know before you began?  
What did you learn?  
What did you research?  
What did you learn from your research?  
Describe the project: What things went well? What didn’t? How 
did you handle it?  
Overall conclusions about The Senior Project.  

A SAMPLE FOLLOWS   
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123 Somewhere St  
Anywhere, ID 88888  

October 28, 2016 
  
Castleford High School Senior Project Judges 
500 Main Street  
Castleford, ID 83321  

Dear Judges:  

As a soon-to-be graduate of Castleford High School, I will take this opportunity to tell you about some of the 
lessons I’ve learned this year. Procrastination is not the answer, graduation is earned (not just given as an au-
tomatic ticket at the end of the senior year), and I can accomplish much more than I ever realized I could if I 
work hard and stay with it. These lessons will be very useful to me when I leave here and go on to further train-
ing and into the workforce.  

I wasn’t sure if I could make it through four years of high school and graduate. My family has moved around, 
and I often fell behind in school. Whenever we would move into a new area, I would go to the nearest school, 
but often it was very frustrating. I would have to repeat something I had already learned or be confused because 
I came in during the middle of the unit. However, it has always been important to me to get a good education 
because I want to have a productive life for myself and for my family in the future. I will be the only member of 
my family who has graduated from high school. They are proud of me, and I am proud of myself.  

The choice of my Senior Project on carpentry relates to my career goal. I want to be a master carpenter. I love 
wood and working with it. I can see myself making beautiful pieces of furniture and cabinets for new homes. Too 
many people these days don’t appreciate the time and skill it takes to make quality furniture. I would like to draw 
their attention to the craft of carpentry. My family appreciates my hard work in this area. In fact, my parents and 
brothers and sisters are currently fighting over who gets to keep the maple dresser I made for my project. I want 
to leave something of myself with my parents when I move so I gave it to them.  

Although I had to cut back on my hours of work at a nearby restaurant to work on school assignments and 
projects this year, I am now very happy that I did. I found that I enjoyed researching about my career goal in 
carpentry, and I really gained satisfaction from making my maple dresser. Thank you for taking the time to read 
my portfolio and for listening to my presentation. I hope you have found them interesting.  

Sincerely,  

Senior Student   
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Senior Project Self-Evaluation  

Student name: _____________________________  Date: ___________________  
Mentor: ___________________________________  Research topic: ____________________________  

 1. Describe your physical project IN DETAIL: 

 2. How many total hours did you spend on your physical project? __________________ 

 3. What date did you start? _______________ 

 4. What date did you finish? ___________________ 

 5. What materials did you use? 

 6. What are three things you learned from working on the physical project? 

 1.  
 2.  
 3.   

 7. What are three things you learned from your research paper? 

 1.   
 2.   
 3.   

 8. How do you feel that your project will compare with others? 
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 9. What problems did you encounter? How did you overcome these problems?

 10. Did your physical project turn out the way you planned? If not, why?

 11. What would you do differently if you could start all over (in regards to either the physical project or the 
research paper)? 

 12. What did you learn about yourself? 

 14. What grade do you think you deserve? Justify this grade in 50 words or more (below). 

My grade: _____________ Justification: 

______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________

______________________________________________________________________________
______________________________________________________________________________ 

Student signature_______________________________ Date_________________________ 
SP Coordinator ________________________________ Date_________________________ 
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Senior Project Portfolio Requirements  

The following is the order (and checklist) for your Senior Project Portfolio. It would be best to 
use dividers of some sort to ensure organization of your portfolio.  

Organization  
_____ Commitment Poster (Slide in the outside pocket of your binder)  
_____ Table of Contents―this might not have page numbers, but should explain the organi-
zation of the portfolio.  
_____ Letter to Judges  
_____ Proposal (Many of you may have revised your original plan―be sure to put both your 
original proposal and your revised proposal in your portfolio.  Be sure all parts of it are 
signed.  

Project Section  
_____Project Journal  
_____Self Evaluation Form  
_____Mentor Evaluation Forms (midterm and final)  
_____Letters to Senior Project Committee explaining why journals and/or evaluation forms 
were late (only if applicable)  

Paper Section  
_____ Research Paper (clean, revised copy)  
_____ Annotated bibliography―all notes taken for research paper 
_____ Presentation Materials (if applicable)  
_____ Pictures, etc. of different aspects of the project    
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Senior Project Presentation Requirements

For the presentation portion of the project, you will be giving an 8-15 minute presentation to a panel of judges 

Length: No less than 8 and no more than 15 minutes. 

Required attire: Business dress―you should treat this like you are interviewing for an important office job. 

Slacks/Skirt (professional color)
Clean, ironed shirt/blouse
Belt, shoes clean and professional 
Hair done neatly

Purpose: To present what you have learned through this whole process 

What did you prove in your research paper? 

What did you learn? 

What was your physical project 

How were your research paper and physical project linked? 

What obstacles did you encounter―how did you overcome them? 

Did your project work? 

What might you change if you did it again? 

What went well? 

Memorable moments? 

What to include: Visual presentation of your learning (PowerPoint, Keynote, Prezi, etc.)

The physical project 

Photographs of you actually doing your project 

Video of you completing your project, if applicable (especially if you do not have a physical project to show)

Thank those who helped you. 

You must speak for 70% of your presentation. In other words, you can’t just show a video of your project the whole 
time. This is an assessment of your speaking abilities. 
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Senior Project Proposal
Student Name: ___________________________________

Date: ___________________________________________
Project Plan:
For my Senior Project, I propose to
___________________________________________________________________________ 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

To complete this, I will do the following (be specific — use extra paper if necessary):
•
•  
•  
•  
•  
•  
•  

I plan to write my research paper on 
___________________________________________________________________________ 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

The research topic and proposed project are related in this way:
___________________________________________________________________________ 

___________________________________________________________________________

___________________________________________________________________________

Student’s Signature _______________________________ Date ___________________

Principal’s Signature ______________________________ Date ___________________

SP Coordinator’s Signature _________________________ Date ___________________  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SENIOR PROJECT ASSESSMENT FORMULA 

PROJECT EVALUATION 200 Points

How valuable was your project? How well did you execute the various components of 
your project? How meaningful was the work you did? How did you positively impact your 
life and the lives of others? How will the work completed affect your future? What did you 
learn? And what value do these lessons have on you and others?

RESEARCH PAPER 100 Points

How informative is your paper? What did you prove in your paper? How extensive was 
the research you conducted? How closely did your paper relate to your Project? How 
competent is your writing? Are the required elements of the paper present and complet-
ed correctly?

PRESENTATION 100 Points

How prepared were you to explain your Project to a panel of judges? How poised were 
you? How proficient are you in the arena of presenting to others? How efficiently and 
effectively did you explain your project and paper to people who might be unfamiliar with 
them? Are you dressed professionally and can you conduct yourself as a respectful, 
young adult?

PORTFOLIO 100 Points

How well did you track the various requirements of the Project? Did you keep an accu-
rate journal? Did you stay in contact with your mentors throughout the Project? Do you 
have a clean collection of your research paper, of the photographic record of the project? 
This is a written compilation of the various components of the Project.
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PROJECT RUBRIC

What grade did mentor #1 give you? 
(A=40 points)
(B=30 points)
(C=20 points)
(D=10 points)
(F=0 points)

/40 Pts. Poss.

What grade did mentor #2 give you?
(A=40 points)
(B=30 points)
(C=20 points)
(D=10 points)
(F=0 points)

/40 Pts. Poss.

How many hours did you log on your Project?
/20 Pts. Poss.

How did you positively impact your life and the lives of others? 
/20 Pts. Poss.

How well did you use your time? (Mentor reports, journals, 
due-date track sheet)

/30 Pts. Poss.

How will the work you completed positively affect your future? 
/20 Pts. Poss.

What did you learn and discover about yourself? Did you make 
a learning stretch?

/30 Pts. Poss.

Total Score
/200 Pts. Poss.



�24



�25



�26



�27


